Log in and get oriented with Moodle

a- Loginto the OA E T MdodleCserver
Go to the School’' s Website and c¢click on Moodl|l e on

/ C Brummana HighSchool % | +
| 4 b

€ worv bhs.edu.lb X

) Google { | BHS | CIE Direct : Login (&) Easyclass | Your classi... 4. Cengage Learning - Lo..

Brummana High School
Brummana - Lebanon

il L g
[ B

Y SERV/
el

A Word from the Principal

“BHS today continues its tradition of accepting students not
only from many countries but also of many cultures and
religious faiths. Such diversity is encouraged and valued.
Many of those educated at BHS have become leaders in their
own countries in commerce, politics, medicine, and education.
We at BHS renew our commitment to provide a democratic
well-rounded education in a Quaker environment that brings
out the “light within® each individual and at the same time
promotes both academic excellence and community service ™

Dr. Walid El Khoury

Moodle
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Click on Login in the top right corner, and then add ymername and password provided to you. You
can change your password later on.
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b- Moodle blocks
Blocks are items which may be added to the left or right or center column of any page in Moodle. Blocks
can be placed on the side of the scremnwell.Selectmy courses in the Navigation block on the left side
then click on catomize this page to be able toodify your blocks and change their places the way you
want to.
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You can hide a block by clicking on thgign, dock it by clicking on the arrow or move its position by
clicking on the cross.
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You can even add a new block by selecting Add a block at the bottom of the page and choose one.
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|. Customize your profile

a- Navigation to profile settings
Clickon My Profilein the Navigationblock,andthen chooseViewprofile to checkyour profile settings.

b- View and Edit profile settings

Youcanedit your profile settingsand Passwordaswell by clickingon Edt Profileor changepasswordn
the Administrationblockright belowthe Navigationblock.
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c- View and Edit profile settings

Clickon My Profilein the Navigationblockthen chooseMessages.
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Clickon the Searchbutton then type the nameof the personyouwould like to sendhim/her amessage.
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Selectthe useryouwant andtype your messagehen clickon sendmessageTheuserwill receivea
messageon hisMoodle accountandanemailaswell.
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lI. Customize course settings

a- Edit course settings
Click on My courses in the Navigation block on the left side, and then click on the specified course. Click
Edit settings in the Administration block, which is located right below the Navigation block.

Youcan change the course’s full name, add a descri|
format from weeks to topics, force a language, allow a guest to access your course and create groups
within your class.
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b- Enroll participants

Click on your course first theadlick on Users in the Administration Block and then choose Enrolled users
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Click on Enrol users at the top right corner of the page then type the name of the student to search for
him/her in the search boandclick enroll. Make sure you assign the role to student at the @jgk on
finish enrolling users when you are done and on the X sign to close the pop up box
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edwin.abboudblanco@stu.bhs.edu.lb
Enrol K

Carelle Abdel Ahad
carelle.abdelahad@stu.bhs.edu.lb

Chrystelle Abdel Ahad Enrol
chrystelle.abdelahad@stu.bhs.edu.lb

Tina Maria Abdo
tinamaria.abdo@stu.bhs.edu.lb

. Q Hardan Abdullah Enrol

Enrol

hardan.abdullah@stu.bhs.edu.lb

Teaba Abdullah Enrol
teaba.abdullah@stu.bhs.edu.lb

Maya Abdulnour Enrol
maya.abdulnour@stu.bhs.edu.lb

g
Search k
Finish enrolling users K




Click on the X sign on the right side of the page to unmstiident from your class.

Enrolled users
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Email address course
Caline Abi Farraj Never Student % 2. Manual enrolments from
caline.abifarraj@stu.bhs.edu.lb Friday, 23 January 2015,
12:00 AM #X
£ walid Abi Habib Never Student 2. Manual enrolments from
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c- Search for courses in the main tree and through the navigation block
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d- Move sections in a course
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If the format in the course haBeen changed to topics instead of weeks, you can move your sections up
and down. Turn editor on firghen use the move tool to move your sections up and down
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e- Edit Summary per week
To add a summary to your course, add a header or some information. Click on the wheel at the top of
each section.
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f- Use the toggle bar tool
To Change the format of your text as in font style or font size and color, click on the toggle bar tool. You
can uncheck the box related to the section name and rename your section.
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g- Add Activities or resources per week/topic
To add activities or resources click on the link Add an activity or resource.



h- Drag and drop files
You can just drag your files and drop them directly to your page.
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